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MonoxeHve 0 AeXXypHOM afMUHUCTPaTope
MKOY «COLL Ne7»
1. O6uwme NoNoXKeHMA
1.1. HacTosulee MNonoxeHne 0 AexXypHOM aAMUHUCTPATOPE B LLKOJe pa3paboTaHo
B COOTBETCTBMMU C PefepanbHbIM 3aKOHOM 0T 29 aekabpsa 2012 r. Ne 273-d3 «O6
obpasoBaHuK B Poccuinickoin deaepamm» ¢ MaMmeHeHnammn ot 2 uons 2021 roaa,
TpyaoBoro Kogekca Poccuiickon deaepaunm, a Takxke Ycrasom MKOY «COLU
No7» 1 Apyrmmm HoOpMaTMBHbLIMU MPaBOBbIMM akTamu Poccuiicko degepaumu,
pernameHTUPYOLWMMN LeATeNbHOCTb OpraHm3aunii, ocyLLecTBAAKOLLNX
obpa3oBaTe/ibHY0 [AesaTe/IbHOCTb.
1.2. [laHHOe lNonoXKeHne 0 AeXYPHOM aiMUHUCTPATOPE ONpeaenseT OCHOBHbIE
(hyHKUMM 1N 0643aHHOCTK, MpaBa 1 OTBETCTBEHHOCTb AEXYPHOro agMUHUCTPATOpa,
yCTaHaB/MBAET NOC/eA0BaTe/IbHOCTb €ro AeWCTBUIA NMPU BOSHUKHOBEHUM NOXapa U
MHOW Ype3BblYanHOW CUTYyaLuN.
1.3. MonoXxxeHne 0 AeXXypHOM afMUHUCTPATOPE B LLKO/e pa3paboTaHo B LENsX:
» 0b6ecneyeHmns 6e30MacHOCTU XXN3HELEATEIbHOCTU Nefarornyeckoro
KO/I/IEKTUBA U 06YyYatoLLnNXCS;
* NpefoTBPALLEHMSA BO3MOXHbIX YPe3BblYaHbIX CUTYaLWiA;
e CO3AaHUs YCNOBUIA, HEOBXOAMMbIX ANs 06pa3oBaTeIbHOM AeSTENbHOCTY;
* OpraHu3aLuy KOHTPONSA 3a COXPAHHOCTLIO LIKO/IbHOTO MMYLLIECTBa, a
TakXXe 3a Cob6/104eHMEM BCEMM YYaCTHMKaMM 06pa3oBaTe/ibHbIX
OTHOLLIEHWI MOPAAKaA, YANCTOTbI, Pa3BUTUSA HABLIKOB YYEHNYECKOTO
CaMOKOHTPONIA.
1.4. [eXXypHblii aiMUHUCTPATOP Ha3Ha4aeTCcs U3 Yncna agMUHUCTPATUBHbIX
cotpyaHukos MKOY «COLL Ne7» B COOTBETCTBUM C rpaiMKOM AeXYpPCTB Mo
LLIKOME, YTBEPXKAAEMOM Ha Y4ebHbIi rof,.
1.5. [leXXypHbli aiMUHUCTPATOP NOAYMHSAETCA HEMOCPEeACTBEHHO AMPEKTOPY
MKQOY «COLL No7».
1.6. [eXXypHOMY afMUHUCTPATOPY MO OpraHn3aunoHHbIM BONpocam
HernocpeACTBEHHO MOLUYMHAKOTCA:
* KNACCHbI PYKOBOAMTENb AEXYPHOI0 Kacca;
o [IeXYpPHble yunTens,
* regaroru n obydaroLymecs.
1.7. [eXXypHbli aiMUHUCTPATOP BO BPEMSI OCYLLECTB/EHNS CBOEN AeATENbHOCTH
PYKOBOACTBYETCA CnefyowWmnm JOKYMeHTaMK:
o KoHCTUTYyUMeit Poccuiickoin defepaunu;
o  ®epepanbHbIM 3akoHOM «O6 06pa3oBaHuK B Poccuiickon defepaunm»;
e [paxgaHCKUM Kogekcom Poccuitickoin ®epepaunn;
» CeMeliHbIM KoeKCOM Poccuiickoin ®eaepaunu;
* ykazamu NMpe3unaeHTa Poccuiickoin deaepaunu;
* pELLUEHMAMW OpPraHoB ynpaB/ieHNs 06pa3oBaHMs BCe YPOBHENW MO
BOMpocam 06pa3oBaHusA 1 BOCNUTAHMA 00yYarOLLNXCS;
*  aAMUHUCTPATMBHbIM, TPYAO0BbIM N XO35MCTBEHHbIM 3aKOHO4ATEe/IbCTBOM;



* MpaBuIamMy 1 HOpMaMmn oXpaHbl TPyLa 1 NOXapHON 6e30NacHOCTY;

* YCTaBOM W IOK&/IbHbIMW NPaBOBbIMY aKTamMu LUKO/bI (B TOM Yucne
[MpaBrnamm BHYTPeHHero TPYA0BOro pacnopsagka);

* MpuKasaMmy AUPeKTopa LUKONbI;

* [O/DKHOCTHOWN MHCTPYKLUWEN LEXYPHOI0 agMUHUCTPATOpPA LUKONbI;

* HacToAWMM [1oN0XKEHNEM;

» cobntogaet KoHseHumioo OOH o npaBax pebeHka.

2. OCHOBHbIEe (PYHKLMN 1 0693aHHOCTU AEXYPHOro agMuHucTparopa

2.1. OCHOBHbIMW HanpaBneHUAMUN AeATENIbHOCTY AEXYPHOro afMUHUCTpaTopa
ABNAKOTCA OpraHun3auusa obpasoBaTe/ibHOW AeATeNIbHOCTM U PYKOBOZLCTBO €l0 B
COOTBETCTBMM C YCTaBOM LUKOJIbl U 3aKOHOAAaTe/IbCTBOM Poccuiickon ®efepaumm
B NEPNOJ CBOEro AeXXypcTBa.

2.2. Pabounii fieHb AeXYPHOro agMnHUCTpaTopa HaumHaeTcs B 7:30 U
3aBepwaeTtca B 17:00.

2.3. Tepep, Ha4yaIoM Yy4YebHbIX 3aHATUIA LeXYPHbIA afMUHUCTPATOP LO/DKEH:

caenatb 06xof y4yebHbIX KabMHETOB LUKO/IbI A4/1A MPOBEPKN FOTOBHOCTYU K
o6pasoBatesibHON AeATeNIbHOCTY;

y6eAuTbCA B HAIMUNN HAL/IEXALLErO TEMI0BOr0 pPexkrma B LLKOSE:

- B X0NOAHbI nepuog roga - 18-24 °C;

- B TEMNbI Nepuog roga A/1a BCeX TUMNOB NMOMELLEHU BepXHAA rpaHuLa
[0MYyCTUMON TeMnepaTypbl BO3ayxa He 6osiee 28°C, HWKHAS rpaHuLa
MAEHTMYHA XONI04HOMY MEPUOLY roaa;

Npu He06XOAMMOCTU BK/KOYUTL (BbIK/KOYMTbL) OCBELLEHMNE: B BECTUOIONE,
XO0//1e, Ha 3TaXax, NeCTHUYHbIX MI0WaAKaxX, MeCTax 06LLero nonb3oBaHus,;
BbIMNO/IHUTL BHYTPEHHWIA 06X0[ NOMeLLeHnIA 06L,e06pa3oBaTe/ibHOM
opraHusaunm, yLoCTOBEPUTLCA B LLeSIOCTHOCTU OKOH;

OpraHn3oBaTb paboTy AeXYPHbIX YUMTENeR No LWKose, NPOBECTU MNaHEPKY
Ans obecneyeHns aPPeKTUBHOTO AEXYPCTBA;

y6eanTbCa B NPaBWbHON OpraHmn3aLnm nponyckKHOro pexxmma,
OCYLLIeCTB/IEHUSA TEMMEPATYPHOI0 CKPUHUHTA;

B 3MMHWIA Nepuoj roga NPOKOHTPOMPOBaTb U y6eanThLCs B 06paboTke
LOPOXKEK Ha TePPUTOPUM LLKOSIbI U CTYMEHeK NIeCTHUL, NMPU BXOAe
MPOTMBOr0/10/1e4HON CMeCbto (MECKOM).

2.4. Bo Bpems o6pa3oBaTe/IbHON AesATeNIbHOCTU AeXYPHbIA aMUHUCTPATOP
0053aH:

KOHTPO/IMPOBaTb CBOEBPEMEHHOCTb MOAAUN LLIKO/IbHbIX 3BOHKOB Ha 3aHATME
1 Ha NepemMeHy;

He JoNyCKaTb OM03[aHuns Ha 3aHATME NefaroroB U 00y4vatoLLMXCs;

CNeauTb 3a BbIMOMHEHMEM MpenoAaBaTensmMmn 0MHaKOBbIX TPEOOBaHN K
obyyaroLmmces:

a) K BHELLHEMY BUAY;
0) K CaHUTapHO-TMrMeHNYEeCKMM TpeboBaHMAM BO Bpemsi 06pa3oBaTebHO
LeATeNbHOCTH;



B) NPOBEPATb, KOHTPONNPOBATb, a MPU HEOO6XOAMMOCTM KOPPEKTMPOBATb
OpraHu3aLnio AeXXypcTBa Mo LWKOe AeXYPHOro Knacca;

e He gonyckaTb NpebbiBaHMA B LLKOMAE NOCTOPOHHUX NNL;

* KOHTPONMPOBaTb AEXKYPCTBO YUUTENEN Ha ITaXax;

* KOHTPONMPOBATb BbIMOMHEHWE COTPYAHMKaMK MpaBuni BHYTPEHHETO
pacrnopsjka, obyyarowmmmcs

- MpaBnn noseAeHMs 06yYatoLLMXCA.

2.5. B cnyyae BO3HUKHOBEHUA KOHMIMKTHOW CUTYaLUn, KOTopas MOXeT YrpoXaTb
YKU3HW 1 3[0POBbI0 00y4YarLLNXCA Y pabOTHUKOB LLKO/bI, MPOHUKHOBEHMS B
3flaHne 061 eobpa3oBaTe/lbHON OpraHn3aL My NOCTOPOHHUX NINL, BOCMNO/1b30BaTbCA
TPEBOXXHON KHOMKOW, Bbl3BaTb COTPYAHMKOB MOMNLNN, OCYLLECTBNATb Mepb,
obecneynBaroLne 6e30NacHOCTb AETEN U COTPYAHMKOB 06pa3oBaTe/IbHOM
opraHumsaymu.

2.6. CTporo co6nofatb NpaBuna no oxpaHe Tpygda, Hactosiee MNonoxeHne o
AEXYPHOM afiMUHNCTPATOPE B LUKOJIE, MPpaBu/a NoXapHoi 6e30MacHOCTK, 3HaTb U
cobnogatb NOPSAOK AECTBUIA NPU BOSHUKHOBEHMM MOXapa U MHOWA
ypesBblYaHOW cUTyaumm, aBakyaumm (cm. MpunoxeHue 1).

2.7. Tlocne OKOHYaHUS 3aHATUIA AEXKYPHbIA aAMUHUCTPATOP 06513aH:

* NPOBEPUTb HaNMYME KNACCHbIX XXYPHAN0B B YYUTENbCKON, HaMN4me
CBOEBPEMEHHYIO ciauy K/IOYeil;

e BMECTE C AeXYPHbIM YUYUTENEM MPOBEPUTL CaHUTApPHOE COCTOSIHME
NECTHUYHbIX NNOWAA0K N APYTUX NOMELLEHNIA;

* MPUHATb COOBOLLEHNSA OT AEXYPHbIX YYMUTENEN 0 Ka4eCcTBE UX AeXYpCTBa U
BbISIB/IEHHbIX HeJoCTaTKax;

e COOOLWNTL 3aMeCTUTENO ANPEKTOPA NO aAMUHUCTPATUBHO-X03SNCTBEHHO
paboTe O BbISIB/IEHHbIX HEUCMPABHOCTSX 3/1EKTPOOCBELLEHUS, 3aMKOB,
ABepeli, 0 MONIOMKax B OTONUTE/IbHOI CUCTEME U T.A,

2.8. O60 BCeX 3aMeYaHUsX AeXYPHbIA aAMUHUCTPATOP AenaeT COOTBETCTBYIOLLYHO
3anunch B XXypHane AeXYPHOro agMuMHMCTpaTopa 1 AOKNaAblBaeT AMPEKTOPY
06pa3oBaTe/ibHOM OpraHu3aLuu,

3. MNMpaBa geXXypHOro agMMHUCTpaTopa B LUKO/Ee

3.1. JeXypHblii afMUHUCTPATOP UMEET NpaBo B npefenax CBOEN KOMMETEHLMN:

* MNPUHMMATb YNpaBNeHYeCKNe PeLLeHUs], KacaroLnecs opraHmsagmm
o6pa3oBaTe/ibHOM AesTENIbHOCTM BO BPEMS CBOEI0 [eXYPCTBa MO LUKOSE;

* He AonycKaTb MOCTOPOHHUX NUL, B LUKONY;

e TpeboBaTb OT COTPYAHMKOB COGMOAEHNSA peXKmMa PpaboTbl LLKOAbI, NpaBus
BHYTPEHHEr0 TPY/A0BOro pacrnopsaka, pacnmcaHns ypokos K
AOMNONHUTENbHbIX 3aHATUN;

e [aBaTb 006s3aTe/IbHble PACMOPSHKEHNS COTPYAHUKAM LUKO/IbI;

e 6GecnpensaTCTBEHHO MPOXOAMTbL BO BCE MOMELLEHUSI 06pa3oBaTelbHOW
opraHv3auuu;

* TpeboBaTb OT 0OyYaKOLWMXCA COBNIOAEHMA PEXMMA LLKOSIbI, MPaBu
BHYTPEHHEr0 pacnopsika obyyarowmxcs, pacnmcaHus ypokos u
AOMNONHUTENbHbIX 3aHATUN;



* npwuBAeKaTb K ANCLUMNINHAPHOMW OTBETCTBEHHOCTM 06YyYatoLLMXCs 3a
NPOCTYNKK, Ae30praHm3ytoLLne obpa3oBaTe/ibHYyH AeATe/IbHOCTb, B
nopsiake, yctaHoB/IeHHOM [paBnnaMy BHYTPEHHErO pacnopsaaka v MHbIMM
NOKa/IbHbIMWY HOPMaTUBHbIMMW aKTamu;

* MpeACTaBNsATb K AUCUUMNIMHAPHOW OTBETCTBEHHOCTU COTPY/AHMKOB
06LLe06pa3oBaTe/IbHON OpraHu3aunn; NPeacTaBifTb COTPYLHUKOB 1
obyuyaroLmxcst 06LLe06pa3oBaTe/lbHON OpraHM3aLUnn K NOOLLPEHNIO,

4. OTBETCTBEHHOCTb AEXYPHOro agMuUHuUcTpaTopa
4.1. [eXypHbIA agMUHUCTPATOP LLKO/IbI HECET OTBETCTBEHHOCTD:

* 3a [JONYCTMBLUEE HaPYLUEHWE UM HEBbLIMOMHEHNE TPE6OBAHNI HACTOALLEN
MHCTPYKLUUKN NO 0XpaHe TpyAa, pacCMaTpuBaeTCA Kak HapyLInTe b
MPON3BOACTBEHHON AUCLMMINHBI N MOXET ObITb NPUBMEYEH K
ANCUUNNNHAPHON OTBETCTBEHHOCTM 1 MPOXOX/AEHMNIO BHEOYEPEAHOM
NPOBEPKMN 3HaHWI TPebOBaHMIA oXpaHbl TPYAa B LUKONE, a B 3aBMCMMOCTU OT
MOCNeACTBUI - U K YTOIOBHOW;

* eC/IM HapyLLeHWe NOBMEK/O0 MaTepuabHbI yuepb - K MatepuanbHOM
OTBETCTBEHHOCTU B YCTaHOB/IEHHOM MOPSALKE;

* 33 MCMosb30BaHMe, B TOM YMC/lie OL4HOKPATHO, METOLOB BOCMNUTAHNSA,
BK/IIOYAKOLLMX (JU3MYecKoe U (MNKn) NCUXO0IorMYeckoe Hacuame Hag
NIMYHOCTLHO 00YyYaroLEerocs, a Takxke 3a COBEPLUEHNe NHOMo amopasibHOro
MPOCTYMKa 3aMecTUTe/lb AUPEKTOPaA N0 afMUHUCTPATUBHO-XO03AACTBEHHOM
paboTe MOXET 6bITb OCBOOOX/AEH OT 3aHMMAEMOW [O/IKHOCTU COr/IacHO
Tpynosomy Kogekcy Poccuiickoin defepaumn. YBONbHEHME 3a AaHHbIN
MPOCTYMNOK He SBMISETCA MepO ANCLUUNINHAPHOW OTBETCTBEHHOCTM.

5. BsanmooTHoLueHue. CBA3W MO AO/THKHOCTH

5.1. [lexXypHbli agMuHUCTpaTop paboTaeT No rpaduky, yTBEPXAEHHOMY
AVNPEKTOPOM LLKOSbI.

5.2. IH(hopmupyeT AMpeKTOopa LWKO/bI 1 COOTBETCTBYHOLLME CYXObl 060 BCEX
Ype3BblYaHbIX MPOUCLLECTBUAX B LLKOJIE, CBSA3AHHbLIX C XKMU3HbIO 1 3[J0POBLEM
obyuyaroLmxcst u CoTpyAHMKOB 006LLe0bpa3oBaTelbHOW opraHu3aunm.

6. 3aKN0UYNTE/IbHbIE MOT0XKEeHUA

6.1. HacTodLlee [MonoxeHne 0 AeXXYPHOM aJMUHUCTPATOPE LUKO/Ibl ABNAETCA
NOKaNbHbIM HOPMATMBHbLIM aKTOM, NMpuHUMaeTcsa Ha ObLem cobpaHmm
paboTHMKOB LUKO/bI U YTBEpXKAaeTca (1Mo BBOAUTCA B AEACTBUE) MPUKA3OM
anpektopa MKOY «COLL Ne7».

6.2. Bce n3MeHeHUs 1 OMNONHEHMSA, BHOCUMble B HacTosLee MonoxeHue,
ohopMAATCS B MUCbMEHHOM (DOPMe B COOTBETCTBUN [AEMCTBYHOLLUM
3aKOHOAaTeNbCTBOM Poccuiickon deaepaumu.

6.3. INonoXXeHWe 0 AeXXYPHOM afiMUHUCTPATOPE LUKO/bI MPUHUMAETCS Ha
HeonpeaeneHHbI CPOK. M3MeHeHNS 1 00NONHEHUA K [MON0XEHMIO NPUHUMaKOTCA
B NOpsAAKe, NpeaycMOTPeHHOM M. 6.1. HacToAwero MNonoxeHus.

6.4. Mocne NpuHATKA MoNoXeHUsa (MNN N3MEHEHWIA U LONO/THEHUIA OTAENbHbIX
MYHKTOB M pa3fefioB) B HOBOW peaakumy npeaplayllas peaakums aBToMaTuyeckm
yTpaunBaeT cuny.



[Mpuno>keHune 1
MopAfoK AeACTBUI NPU BOSHMKHOBEHUM NOXapa N UHOI Ype3BblHaiHO
cuTyaummn, aBakyauum
1. B cny4yae nonyyeHns TpaBMbl COTPYAHUKOM UM 0BYHaIOLLMMCS LEXYPHbIA
aflMVHUCTPATOP LLKOMbI 0653aH:

* 03BaTb Ha NOMOLLb;

* BOCMNO/Ib30BaTbCA anTeYKOoW NepBoOi NOMOLLH;

* BbI3BaTb CKOPYK MeAULMHCKYIO MOoMOLLb no TenedoHy 03 (103) n
COOOLMTbL O NPOUCLLIECTBUN AUPEKTOPY LUKOSbI.

2. B cnyyae nossneHns 3afbIMIEHUS U BO3rOpPaHNS AeXYPHbIA agMUHUCTPATOP
LLIKO/Ibl 065A3aH:

* BPY4HYIO 3ageicTeoBatb AlC;

e 006ecneynTb BbI30B MOXapHOW OXpaHbl Mo TenedoHy 01 (101, 112);

* MNPUHATb Mepbl OpPraHM3aLMoHHOIo XapakTepa rno OTKPbITUIO
3BaKyaLMOHHbIX BbIXOA0B U 3BaKyaLMn 00y4aroLnXCA U COTPYLHUKOB U3
3[aHNA N NOMELLIeHNIA B 6e30NMacHOe MECTO;

e COOOWNTL O NPOUCLLECTBMMN AUPEKTOPY 06LLLe06pa30BaTe/IbHOW
opraHmsaumu.

3. B cnyyae yrposbl niv BO3HMKHOBEHMS 04vara OnacHoro Bo3AeicTBuS
TEXHOreHHOro Xapakrepa, yrpo3sbl Ui npuBeieHUs B UCNOHEHWE
TEPPOPUCTUYECKOIO aKTa CieflyeT pyKOBOACTBOBaThLCA [11aHOM 3Bakyaumuu,
WHCTpyKUMel 0 nopagke AeACTBUIA B Clly4vae Yrpo3sbl U BOSHUKHOBEHMM UC
TEPPOPUCTMYECKOTO XapaKkTepa.






